
Appendix 2 Contact system for accidents 
involving students, etc.

Initial response flow chart when a student has an accident, etc.

Accident occurrence (Sufferer, discoverer)

Class supervising 
teacher/advisor

Division in charge
During class, experiment

⇒ Division of Academic Affairs
During extracurricular activities 
Traffic accidents, etc.

⇒ Division of Student Affairs

Manager of division in charge
(Information gathering, contact, etc.)

Initial report (via email) to the Executive 
Committee (President, Executive Directors, 
Vice Presidents, etc.)

Supervising 
Vice President

Related 
committees

Department Head, 
/Center Director

Guardians
Division of 

Administrative 
Affairs

President

* Be sure to contact the 
division in charge even if 
the faculty member is 
contacted first.

Contact

Report

Report, or direction 
as necessary
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Forms available at: 

https://www.nagaokaut.ac.jp/gakunai/designated/jinji_romu/JIKO/jiko.files/todoke.xlsx 
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